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Project Staff for our Erasmus+ Projects 
 
We are expanding our team in the department of EU projects and are looking for motivated 
project staff in part time. The projects are related to gender and intercultural subject as well 
as the development of innovative VET trainings. 
 
Frauen im Brennpunkt was founded 30 years ago as an independent non-profit organisation. 
Our main areas of activity are employment related counseling of women, awareness raising 
event regarding to gender equality and childcare in nurseries as well as day nannies. 
 
Your tasks: 

 Project reporting incl. tracking of milestones, risks, issues, decision points in order to 
 properly inform project leadership and stakeholders 
 Organisation of multiplier events and implementation of dissemination activities 
 Working on gender related subjects 
 Conduction of VET trainings in several settings 
 Stakeholder management in order to keep project stakeholders committed, ensure task 
 distribution and general alignment 
 Editorial work, graphics and layout 

 
Requirements: 

 Master degree or equivalent in the relevant field 
 Strong experience with project implementation including reporting and stakeholder 
 managment 
 Engagement in gender and intercultural subjects 
 Excellent communication including presentation and problem solving skills 
 Independent and structured style of working 
 Exceptional ICT-Knowledge 
 Readiness to travel within Europe 
 Excellent command of English and German 
 Applicants must hold a valid Austrian working permit or be eligible to work within the EU 

 
We can offer you a wide variety of tasks in a leading NGO with a multicultural environment 
Remuneration according to the collective agreement of the Austrian private social and health 
sector (SWÖ/ 8) with a minimum goss salary of Euro 2.538,50 per month on a full time basis. 
Actual salary will depend on qualifications and professional experience. 
 
If your are interested in this position, please send your detailed application by 05.11.2019 
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